MEDICAL LEAD ASSISTANT
	Group:
	[bookmark: _GoBack]GENERAL POD STAFF                                                                     BLUE BADGE

	Reports to:
	POD Medical Lead

	

	Duties: 
· Read this entire Job Action Sheet and acknowledge understanding of all job duties
· Assist the Medical Lead in all aspects of medical operations
· Responsible for screening, medical dispensing and vaccination operations as directed by the Medical Lead
· Notify the Medical Lead if an area needs supplies restocked
· Maintain contact with the Medical Lead
· Anticipate, identify and solve issues with the medical operations as directed by the Medical Lead
· Answer medical questions for any dispensing/vaccination station holding up a yellow card
· Assist when necessary with all First Aid Operations
· Have knowledge about the illness, threat and treatment and know where to get materials for the clients 
Start-of-Shift Responsibilities:
· Complete POD staff registration process; show valid photo ID (government employees must show government ID, hospital/other employees must show work ID)
· Sign in
· Report to the current Medical Lead and receive briefing and training 
· Refer to Just-In-Time training guide
· Assist the Medical Lead in any required capacity
· Participate in all required briefings
End-of-Shift Responsibilities:
· When the Medical Lead informs you that you have completed your shift and the new Medical Lead Assistant has arrived, brief the new Medical Lead Assistant; using a pass on book will aid you in remembering pertinent information
· Ensure all medical waste is properly disposed of
· Participate in debriefing session and report any relevant concerns or suggestions for improving the POD operations
·  Return all gear including badges, vests and radios, replace and charge any batteries
· Sign-out 




