LDS Security Staff
	Group:
	LDS General Staff

	Reports to:
	LDS Security Lead

	

	Duties:
· Responsible for overall LDS security as directed by the Security Coordinator.
· Assists Security Coordinator in Securing Facility.
· Monitors all personnel entering and exiting facility.
· Check LDS badges and identification for access to facility.
· Helps secure SNS Supplies.
· Monitors Parking Areas around facility.
· Report to the LDS Security Coordinator any abnormal observations.
· Knows what to do with large bags, back packs, and large purses which may not be brought into a LDS location.
· Knows what to do if a bomb threat is suspected.
· Knows how to use a 2-way radio.
· Knows limits of non-licensed law enforcement when dealing with people or situations.
Start-of-Shift Responsibilities:
· Complete staff registration at the beginning of every shift. 
· Sign in
· Display LDS issued identification badge at all times.
· Receive any general training by LDS Supervisor.
· Attend safety training by Safety Coordinator. 
· Report to LDS Security Coordinator for briefing and any additional training.
· Attend briefings and meetings as directed by the Security Coordinator.
· Review posted LDS Incident Command Structure chart to determine the names of individuals filling LDS positions for the shift.

End-of-Shift Responsibilities:
· Report to LDS Security Coordinator at end of shift for any updates. 
· Brief replacement about any ongoing issues.
· Participate in debriefing to discuss any issues that may have occurred.
· Turn in LDS issued identification badge.
· Return all gear received at registration
· [bookmark: _GoBack]Complete LDS Registration check out.
· Sign out 




