  SAFETY OFFICER
	Group:
	INCIDENT COMMAND-Support Staff

	Reports to:
	INCIDENT COMMANDER

	

	Duties:
· Responsible for managing all aspects of safety both inside and outside of DOC.
· Ensure that a safe environment is maintained. 
· Anticipate, identify and solve problems as soon as possible.
· Maintain contact with the Incident Commander.
· Maintain contact with the DOC Security Officer. 
· Anticipate, identify and solve issues with safety of operations.
· Conduct safety and health walk-through inspections as directed by the Incident Commander.
· Oversee all aspects of managing Safety Operations.
· Conduct investigations into employee inquiries, suggestions and complaints and report them to the Incident Commander.
· Be familiar with hazard communication, exposure control, hazard assessment and personal protective equipment.
· Assigns assistants as needed.
· Conduct injury/accident investigations and illness exposure monitoring.
· Lock-out/tag-out practices.
· Identify potential hazards that could cause injury, illness or damage to property.
· Inspect equipment, processes, materials and facility for potential hazards.
· Implement safety procedures as directed by the Incident Commander.
· Be prepared for situations that may arise in both DOC operations as well as staff operations.
· Reviews the Incident Action Plan (IAP) for safety issues.
· Exercises necessary authority to stop unsafe acts.
· Attends and participates in planning meetings.
· Provide regular status and situation updates to the Incident Commander and the Security Officer.
· Ensure safety messages and briefings are made to DOC, PODs, and LDSs.
· Record all important actions and decisions in the Incident Command Activity Log.

Start-of-Shift Responsibilities:
· Check in/Sign in
· Obtain DOC badge and display at all times.
· Report to the current Incident Commander and receive training and briefing.
· Attend Command Staff meetings.
· [bookmark: _GoBack]Walk through the facility with the Incident Commander and Security Officer to observe and correct any potential hazards.
· Participate in all required briefings.
· It is suggested you use a pass-along-book which will aid you in remembering pertinent information not recorded in the Incident Command Activity Log.
End-of-Shift Responsibilities:
· When the Incident Commander informs you that you have completed your shift and the replacement Safety Officer has arrived, brief the new Safety Officer and answer any questions.
· Review Incident Command Log and pass-along-book with your relief.
· Participate in a debriefing session and report any relevant concerns or suggestions for improving DOC operations.
· Plan for the possibility of extended deployment.
· Monitor all deactivation procedures.
· Prepare updated end of shift report and brief oncoming Safety Officer.
· Return all gear including badges, vests and radios, extra batteries should be put on their chargers.
· Turn in DOC Badge. 
· Check out/Sign-out 




