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Open Vaccination
 POD Notebook Content List
)
The following paperwork will be delivered in the Open POD Notebook, you should take a few minutes and verify all the information, forms, sheets, and copies are included. 
	Health Department Tab
· [bookmark: _GoBack]Copy of signed Memorandum of Understanding for Facility
· Copy of signed Memorandum of Understanding for SNS Supplies
· Copy of Open POD Registration Sheet
· Copy of Open POD Site Assessment
· Copy of Standing Order
· Copy of Your POD Plan and POD Plan Setup Layout

SNS Supplied Tab
· Consent Form 
· Vaccine Information Statement (VIS) sheet
· Agent/Disease Fact Sheets
· Dosing Guidelines
· Frequently Asked Question

Activation Tab
· Oath of Confidentiality
· Staff Sign- In and Sign-Out Sheet
· POD Security Checklist
· POD Activation Checklist
· POD Staff Registration Sheet
· Code of Conduct
· POD Shift Access Sheet

Inventory Sheets Tab 
· Supply Inventory Form
· Supply Request Form
· Vaccine Runners’ Log Sheet
· Vaccine Tracking Chart
· Vaccinator’s Log Sheet





Open POD Notebook Content Check Sheet(continued)

Policies Tab 
· Unaccompanied Minor Form (5 in triplicate)
· Anaphylaxis Standing Order
· POD Incident Report
· First Aid Log
· Vaccine Cold Chain Handling Policy
· Vaccine Cold Chain Temperature Log

· POD Deactivation Tab
· Deactivation Checklist
· Final Event Summary Report
· Staff Evaluation Sheet
· After Action Report
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